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Sefton Public Engagement and Consultation Panel 
 
Date: 26th November 2018 
 
Title: Proposal to undertake Public Engagement and Consultation Activity – 

Proposed Planning Validation Checklist, National and Local List 
of Requirements  

 
Report of:  Kevin Baker, (0151) 934 3092, kevin.baker@sefton.gov.uk  
 

 
1. Purpose of the Report 
 
 1.1 To receive information with regard to the consultation plans being 

developed with regard to the proposed Planning Validation Checklist, 
National and Local List of Requirements. 

 
2. Background 
 
 2.1 The main purpose of the Public Engagement and Consultation Panel is 

to coordinate and ensure the quality of public engagement and 
consultation, in accordance with the standards for engagement and 
consultation. 

 
3. Proposed Planning Validation Checklist, National and Local List of 

Requirements 
 

3.1 The Planning Validation checklist has been produced to help users of 
Sefton Borough Council’s Planning Service when submitting applications 
for planning permission or other similar consents. 

 
3.2 As part of the drive to provide a quicker, more predictable and efficient 

planning service, the Government introduced new information 
requirements for the validation of planning applications by Local Planning 
Authorities in 2007. 

 
3.3  There are two elements to the new validation requirements:  
 

• A national list of mandatory information that must be submitted with 

every planning application; and  

• A local list of additional information that will be required when making 

an application to Sefton Borough Council   

3.4 All applications have to meet the national list of mandatory information in 
order to be registered.  However, a local planning authority may request 
supporting information with a planning application.  Such requirements 
should be specified on a formally adopted ‘local list’ which has been 
published on its website less than 2 years before an application is 
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submitted. Local information requirements have no bearing on whether a 
planning application is valid unless they are set out on such a list. 

 
3.5 The local list is prepared by the local planning authority to clarify what 

information is usually required for applications of a particular type, scale 
or location.  Local planning authorities should take a proportionate 
approach to the information requested in support of planning 
applications.  In addition, information requested with a particular 
planning application must be: 

• reasonable having regard, in particular, to the nature and scale of 
the proposed development; and 

• about a matter which it is reasonable to think will be a material 
consideration in the determination of the application. 

3.6 An up-to-date local list should be published on the local planning 
authority’s website. 

3.7 The current validation checklist was last reviewed in April 2008.  It 
contains a series of separate documents, many of which duplicate 
information requirements, and refers to the former Sefton Unitary 
Development Plan and associated policies. 

 
3.8 As a result of various changes to policy and working practices, the current 

‘local’ list is no longer fit for purpose and has no bearing on the validation 
of planning applications and other similar consents.  This is creating 
confusion and inconsistencies in the level of information being received 
and the time taken for applications to be validated. 

 
3.9 It is therefore relevant to fully review the checklist, including an opportunity 

to simplify it to ensure the documents provide improved clarity and 
consistency in the validation process of all applications and consents. 

  
3.10 The Validation Checklist has been significantly amended to what was 

previously produced.  The national and local requirement for all 
applications and consents are now contained within one single document, 
and incorporates various hyperlinks and short cuts to ensure an improved 
ease of use.  It clearly sets out the information requirements for the 
different types of planning applications and includes: 

 

• When/why information is needed;  

• What sort of information is required; and  

• Where to get further guidance.  

 

3.11 The list formalises the submission of information that is required before 
applications can be validated. As a consequence, everyone involved in 
the planning application process will enjoy greater certainty and 
consistency as to what information is required to accompany different 
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applications, whilst avoiding inappropriate delays in the validation 
process. As the level of information needs to be proportionate to the size 
and type of application, the local list requires only information that is 
essential to the consideration of the application.  Further information may 
be requested by the Council during the consideration of the application to 
address site specific requirements or issues that may arise following 
registration.  This latest review of the Validation Checklist reflects recent 
national and local planning policy and guidance.   

 
4.    The Consultation 
 
 4.1 The aim of the consultation is to allow all relevant stakeholders and 

members of the public to have their say on the Validation Checklist.  The 
Council will then take on board appropriate suggested changes where it 
is considered reasonable, proportionate and consistent with local and 
national policy. 

 
 4.3  The following methods are proposed to be used (and have been used for 

the scoping consultation): 

• The documents will be made available on website 

• Newspaper advert  

• Copy available to view at Magdalen House. 

• Inclusion on the ‘carousel’ on the Council’s homepage 

• A tweet on the Council’s Twitter page 

• An email/letter will be sent to relevant stakeholders (including all 
general consultees on our database) 

• A workshop to explain changes to regular users should the need 
arise. 

• Consultation period of at least 8 weeks.  
 
 4.4 It is considered that these methods are appropriate and address the wide 

range of persons who would use the document in the submission of 
planning and other applications. 

 
 4.5 The consultation will be advertised in the Local Paper and details of the 

consultation will be emailed to our general consultees, in addition the 
consultation will be published on Sefton Council’s website. 

 
5. Legal Department Comments 
 
 5.1 Sefton’s Legal Department has considered the consultation plans 

contained in this report and has no comments to make. 
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5. Recommendations 
 
 5.1 The Public Engagement and Consultation Panel is recommended to: 
  
  a) Appraise the public engagement and consultation plan for the 

proposed Planning Validation Checklist, National and Local List of 
Requirements 

 
  b) Request that the officers return to the Panel to provide details of 

their feedback and evaluation resulting from the above consultation.
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This form should be completed for all public consultation and engagement projects 
undertaken by the Council.   Further advice and assistance can be found in the 
Consultation & Engagement toolkit which can be downloaded from 
www.yourseftonyoursay.co.uk. 
 
INSTRUCTIONS FOR USE 
 
Each box contains a form field for you to type in text or select an option by clicking it with 
your mouse.  Some of the boxes show information to help you complete the field when you 
place the cursor on the “click here …” field. 
 
When you have completed the form, save it as a Word document. 
 

Project Title: Proposed Planning Validation Checklist, National and Local List of 
Requirements 

Is your project linked to: 

An Existing Service 

Lead officer: Kevin Baker  Contact 
no  

0151 934 3092 

Designation Team Leader  E-mail kevin.baker@sefton.gov.uk 

Which of the Council’s Priorities does your Consultation relate to (please tick) 

✓ The Economy 

✓ The Most Vulnerable 

✓ Health and Wellbeing 

✓ Reshaping the Council 

✓ Resilient Communities 

✓ The Environment 

Public Engagement & Consultation Panel 

PROJECT PROPOSAL  

http://www.yourseftonyoursay.co.uk/
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Which of the Health and Wellbeing Board’s Priorities does your Consultation relate 
to (please tick) 

 
Ensure all children have a positive start in life  
 

 
Support people early to prevent and treat avoidable illnesses and reduce 
inequalities in health  
 

 
Support older people and those with long term conditions and disabilities to 
remain independent and in their own homes  
 

 
Promote positive mental health and wellbeing  
 

✓ 
Seek to address the wider social, environmental and economic issues that 
contribute to poor health and wellbeing  
 

✓ Build capacity and resilience to empower and strengthen communities 

Does this consultation relate to an item on the Forward Plan?  If so which one? 

Not in Forward Plan.   

Other partners involved (please state if internal or external to the Council) 

Click here to enter text. 

(Planned) start 
date 

(Planned) end 
date: 

What is the allocated budget? 

03/12/18  

 

01/02/19  Within Planning Budget 

(Max £6,000 allocated for cost of advertisement 
& sending consultation letters) 

Background/Rationale 

The Planning Validation checklist has been produced to help users of Sefton Borough 
Council’s Planning Service when submitting applications for planning permission or other 
similar consents. 
  
As part of the drive to provide a quicker, more predictable and efficient planning service, the 
Government introduced new information requirements for the validation of planning 
applications by Local Planning Authorities in 2007. 
 
There are two elements to the new validation requirements:  
 

• A national list of mandatory information that must be submitted with every planning 

application; and  

• A local list of additional information that will be required when making an application to 

Sefton Borough Council   
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All applications have to meet the national list of mandatory information in order to be 
registered.  However, a local planning authority may request supporting information with a 
planning application.  Such requirements should be specified on a formally adopted ‘local 
list’ which has been published on its website less than 2 years before an application is 
submitted. Local information requirements have no bearing on whether a planning 
application is valid unless they are set out on such a list. 
 
The Validation Checklist is prepared by the local planning authority to clarify what 
information is usually required for applications of a particular type, scale or location.  Local 
planning authorities should take a proportionate approach to the information requested in 
support of planning applications.  In addition, information requested with a particular 
planning application must be: 

• reasonable having regard, in particular, to the nature and scale of the proposed 
development; and 

• about a matter which it is reasonable to think will be a material consideration in the 
determination of the application. 

An up-to-date Validation Checklist should be published on the local planning authority’s 
website. 
 
The current Validation Checklist was last reviewed in April 2008.  It contains a series of 
separate documents, many of which duplicate information requirements, and refers to the 
former Sefton Unitary Development Plan and associated policies. 

 
As a result of various changes to policy and working practices, the current Validation 
Checklist is no longer fit for purpose and has no bearing on the validation of planning 
applications and other similar consents.  This is creating confusion and inconsistencies in 
the level of information being received and the time taken for applications to be validated. 
 
It is therefore relevant to fully review the checklist, including an opportunity to simplify it to 
ensure the documents provide improved clarity and consistency in the validation process of 
all applications and consents. 

  
The Validation Checklist has been significantly amended to what was previously produced.  
The national and local requirement for all applications and consents are now contained 
within one single document, and incorporates various hyperlinks and short cuts to ensure 
an improved ease of use.  It clearly sets out the information requirements for the different 
types of planning applications and includes: 

 

• When/why information is needed;  

• What sort of information is required; and  

• Where to get further guidance.  

The Validation Checklist formalises the submission of information that is required before 
applications can be validated. As a consequence, everyone involved in the planning 
application process will enjoy greater certainty and consistency as to what information is 
required to accompany different applications, whilst avoiding inappropriate delays in the 
validation process. As the level of information needs to be proportionate to the size and type 
of application, the Validation Checklist requires only information that is essential to the 
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consideration of the application.  Further information may be requested by the Council during 
the consideration of the application to address site specific requirements or issues that may 
arise following registration.  This latest review of the Validation Checklist reflects recent 
national and local planning policy and guidance.   

 

Requirement for consultation  

As part of a review of the Validation Checklist, where a local planning authority considers 
that changes are necessary, the proposals should be issued to the local community, 
including applicants and agents, and stakeholders for consultation.  Any response should 
be taken in account when preparing the final revised Validation Checklist, and before 
publishing the document. 
 

Aims & Objectives 

The aim of the consultation is to allow all relevant stakeholders and members of the public 
to have their say on the Validation Checklist.  The Council will then take on board 
appropriate suggested changes where it is considered reasonable, proportionate and 
consistent with local and national policy. 
 

Target Audience 

The target audience is general members of the public, Councillors, applicants for planning 
permission, developers, agents, Parish and Town Councils, organisations whom the 
Council works in partnership with, e.g. the Environment Agency or Merseyside 
Environment Advisory Service, and internal departments within the Council e.g. Highways, 
Lead Local Flooding Authority. We aim to make the Validation Checklist available to all 
individuals, groups and organisations who wish to contribute comments.  

 

Methodology 

The following methods are proposed to be used: 

• The documents will be made available on website 

• Newspaper advert  

• Copy available to view at Magdalen House. 

• Inclusion on the ‘carousel’ on the Council’s homepage 

• A tweet on the Council’s Twitter page 

• An email/letter will be sent to relevant stakeholders (including all general consultees 
on our database) 

• A workshop to explain changes to regular users should the need arise. 

• Consultation period of at least 8 weeks.  

It is considered that these methods are appropriate and address the wide range of persons 
who would use the document in the submission of planning and other applications. 
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Communications Plan  

The consultation will be advertised in the Local Paper and details of the consultation will be 
emailed to our general consultees, in addition the consultation will be published on Sefton 
Council’s website.  

Potential barriers to involvement and action to overcome barriers 

None anticipated. If anyone has difficulties accessing, reading or understanding the 
document or the process then we will take whatever steps are appropriate to enable them 
to be involved. 

How will you protect the confidentiality of participants?  

We will abide by the Data Protection Act. All comments will be made available for people 
to view electronically. However, comments will just include names and will be redacted to 
exclude contact details and addresses. 

How and when do you intend to report or publish the findings? 

We will produce a consultation summary with a summary of comments received and the 
council’s response.   

Level and type of patient/public engagement (place a tick in all that apply) 

Tick Level Description 

✓ Informing 
Giving people information about something (a limited opportunity 
for them to be involved) 

✓ Consulting 
Getting people’s views to help you develop/change your 
services/plans 

 
Deciding 
together 

Making decisions using patients’ and public’s views 

 Acting together 
Local people will be involved in making decisions and reviewing 
your plans/services 

 
Supporting 
local initiatives 

Local people will have the opportunity to lead, develop and 
deliver activities independently 

Does your project include: 

 Yes/No If No please explain 

Questionnaire 
(Please attach .  The Panel 
will not be able to consider 
your proposal if it is not 

No We are looking for general comments. We do 
not consider that a questionnaire would be 
suitable for this purpose. 
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available in advance for 
them to consider) 

Other materials  
(i.e. promotional materials) 

No We are looking for general comments. We do 
not consider that other materials would be 
suitable for this purpose 

A stakeholder map 
(a tool to help you identify 
your target audience – 
included in toolkit) 

No Not applicable. 

Reference to existing data or 
information that has already 
been completed  
(i.e. recent consultation/ 
research where results can 
be used to inform your 
consultation) 

No N/A     

Any other information you would like to provide? 

Click here to enter text. 

 

 

 

If you require further information please contact either Jayne Vincent on 0151 934 3840 or 
June McGill on 0151 934 4080 

 
Signature of Project Lead:   K Baker             Date: 11/11/18 
 
Manager Approval:  S Matthews Date: 15/11/18 
 
Date approved by Business Intelligence & Performance Team Date 
 

 
Please return this form electronically to:- 
 
Jayne.vincent@sefton.gov.uk or june.mcgill@sefton.gov.uk 
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